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HOW TO ACCESS ONLINE LEARNING DOCUMENTS. 

 

1. Online learning can now be 

accessed from the schools 

website in the curriculum 

tab. 

Access the appropriate year 

level, and follow the link to 

Year x Home Learning 

Resources. 

 

2. You may be asked to log in 

using your child’s MIS ID. 

Afterwards you will see a 

folder for Online Learning, 

which will then have a 

folder for the current 

school week we are in. 

3. While you are in this folder. 

Download the teacher 

contact list, you will need it 

later. 

https://kirwanss.eq.edu.au/Curriculum/Pages/Curriculum.aspx
https://kirwanss.eq.edu.au/Curriculum/Pages/Curriculum.aspx
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4. Select the documents in 

this folder and download 

them to your 

computer/tablet to work 

on them offline. 

 

 
 

 

5. Save the new document 

with your child’s name 

included in the file name. 

This is so the teacher can 

give them credit when 

marking the work. 

 

6. You may be required to edit 

the document, if word 

opens it in safe mode. 

(Don’t worry, we won’t send 

you any viruses). This will 

allow you to make changes 

to the document and 

complete the work. 

 

7. You can then click on the 

text boxes to add your 

answers to the worksheet. 

8. Images can also be added if 

you are asked to take a 

picture. 
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9. Once you have completed 

your work save it using your 

child’s name (As specified in 

step 5) and then email it to 

their teacher. You will need 

to log in to office.com using 

your child’s details again. 

 

10. Choose the outlook app 

 

11. Select new message 
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12. Write an email to your 

child’s teacher with the 

work included as an 

attachment. 

 

13. A contact list of teachers 

emails is included as a 

document in the OneDrive 

folder that you should have 

downloaded in Step 3  

 

 

 


